
English version 

Instructions for completing letters of recommendation for the Joint Study-, NARMEE - and 
KUWI scholarships 

For lecturers 

• Please mention in the letter (on page 2 (JS) or page 3 (KUWI), under “I am acquainted 
with the applicant through...”) how you know the student so that the Study Abroad 
Advisory Board (Auslandsbeirat) can get a more accurate picture. 

• In addition to the name, please also state your full title on the form. 
• The form must be completed in full. Please remember to enter the required information 

in all fields.  
• Please refrain from having students write in text passages and only sign them due to 

time constraints, as this contradicts the purpose of such a letter of recommendation. 
• The letter of recommendation is an important basis for the application evaluation and 

should therefore be meaningful. 
• If you have any questions about completing the document, we will be happy to assist 

you. You can contact us at jointstudy@boku.ac.at or kuwi@boku.ac.at or by telephone. 
 

Instructions for completing letters of recommendation for the Joint Study-, NARMEE -and 
KUWI scholarships 

 

For students 

• Page 1 (JS) or pages 1 and 2 (KUWI) are to be completed and signed by the students 
themselves. 

• The pages from the heading “To be filled in by the person making the recommendation” - 
pages 2 + 3 (JS) or 3 + 4 (KUWI) - are to be completed by the person making the 
recommendation. Please refrain from pre-writing letters and only having the professors 
sign them, as this contradicts the purpose of a letter of recommendation. 

• Identical letters should therefore be avoided, so each of the two letters of 
recommendation to be submitted should be individual. Please ask the professors to 
each write from their own perspective so that the letters of recommendation are 
individual and as independent as possible.  

• Please note that both persons at BOKU who write your letters of recommendation must 
be habilitated and assigned to different institutes (to check this, please click on the 
search symbol on the BOKUonline homepage and enter the name of the person. If no 
teaching authorization is entered in the business card that appears, this person may not 
issue a letter of recommendation). 

• If you have any questions about completing the document, we will be happy to assist 
you. You can contact us at jointstudy@boku.ac.at or kuwi@boku.ac.at, by telephone or 
during office hours. 
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Instructions for completing letters of motivation for the Joint Study- and NARMEE 
scholarships 

For students 

• A maximum of one A4 page in English must be submitted.  
• The letter of motivation is a central document of the application; please attach 

appropriate importance to the letter.  
• Describe why you want to spend a semester abroad at the university of your choice and 

what professional/academic advantages, opportunities, etc. ... you hope to gain (don't 
just write about your personal motivation!). We recommend that you include which 
courses you would like to attend at the host university and why this is relevant to your 
studies. 

• You are welcome to include previous relevant experience such as internships, volunteer 
work or stays abroad in the target country in the motivation section. 

• If you have any questions about completing the document, we will be happy to help you. 
You can contact us at jointstudy@boku.ac.at, by phone or during office hours. 
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